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October 13, 2021 

 
Reference: 2021 RFP_ACCE_HTCC_BoE_Certification in Clinical Engineering (CCE) 
 
 
ACCE is accepting proposals from healthcare technology management/clinical engineering firms to audit 
services from December 1, 2021 to April 30, 2022. We invite your firm to submit a proposal to us by 
October 29, 2021, for consideration. A description of ACCE, the services needed, and other pertinent 
information follows:  
 
About ACCE:  
The American College of Clinical Engineering is a 501(c) (6) professional society, representing 
healthcare technology management/clinical engineering professionals. ACCE is membership-based and 
has approximately 2,000+members in the United States, Canada, and around the world.  
 
Services to be Performed:  
Your proposal is expected to cover the following services:  

1. Review, analyze, provide feedback, and provide recommendations on the current practices and 
protocols of Healthcare Technology Certification Commission (HTCC) and United States 
(US)/Canadian Boards of Examiners (BoE) with respect to the Certified Clinical Engineer (CCE) 
examination.  

2. Review the eligibility criteria for the US BoE members/Canadian BoE members and the diversity 
in the current US BoE and Canadian BoE. Provide feedback on potential BoE candidates.  

3. Review the CCE exam format (written and oral) and participation rates to provide feedback on an 
exam format that is flexible and meets the needs of the industry in its current state. This includes 
making the CCE exam accessible to candidates in the US/Canada and abroad.  

4. Review the current format of the CCE oral exam and provide a feasibility analysis for a case 
study presentation or technical paper in place of an oral exam. Evaluate and propose feasibility 
for a virtual presentation format.  

5. Review the eligibility criteria for the CCE US exam/Canadian exam, provide feedback, and 
recommend revisions if necessary to the criteria so the CCE exam attends to HTM/CE students 
and international applicants.  

Key Personnel:  
Following are the key contacts you may seek in preparing your proposal:  
Priyanka Upendra ACCE President  president@accenet.org 
Kim Greenwood ACCE President-Elect  presidentelect@accenet.org                                     
Ilir Kullolli  Immediate Past President pastpresident@accenet.org                               
Jennifer Nichols BOK Committee Chair  BOKchair@accenet.org                            
Arif Subhan  Past President   ansubhan@icloud.com  
Ricardo Silva  HTCC Chair   certificationchair@accenet.org                                  
Jacob Johnson  HTCC Secretary  HTCC-secretary@accenet.org  
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Sandy Allen  HTCC Secretariat  certification@accenet.org 
Micah Brown  BoE, US, Chair   BoE-US-chair@accenet.org  
Marie-Ange Janvier       BoE, Canada, Chair                     BoE-CA-chair@accenet.org   
 
Requests for additional information, visits to our website, review of prior financial or exam passing 
statements, and/or appointments with the key personnel should be coordinated with the HTCC Secretary 
and/or HTCC Secretariat. You may reach the key personnel at the email addresses listed above. Please 
return the completed proposal to my attention at president@accenet.org and cc: secretariat@accenet.org.  
 
Response to this Request for Proposal:  
In responding to this request, we request the following information:  

1. Detail your firm’s experience in providing audit services to companies/professional societies in 
the not-for-profit sector, as well as associations of a comparable size and structure to that of 
ACCE, including those with international memberships. Discuss your firm’s independence with 
respect to ACCE. 

2. Provide your firm’s experience in reviewing and improving a professional certification process. 
3. Discuss commitments you will make to staff continuity and delivery of mentioned services, 

including the type and volume of projects in the last five years.  
4. Identify the three clients your firm has lost in the past five years and the reasons. Also discuss, in 

instances where loss of the client was due to an unresolved service or accounting matter, the 
process of attempting to resolve the issue(s).  

5. Identify any partner, consultants, and/or sub-contractors who will be assigned to our services if 
you are successful in your bid and provide biographies.  

6. Describe how your firm will approach the audit and review listed in the services, including any 
areas that will receive primary emphasis. Also detail the firm’s use of technology in the audit, 
including how you will share documentation and discuss updates with the key personnel 
throughout the 12-15-week period.  

7. Set forth your fee proposal for the audit, with whatever guarantees can be given regarding 
increases in the future years. Provide your proposed fee for an annual and biennial review of the 
same services.  

8. Describe how and why your firm is different from other firms being considered, and why our 
selection of your firm is the best decision we could make.  

9. List any conflict of interest your firm might have with this certification review process, or 
ACCE/HTCC/BoE. 

Evaluation of Proposals:  
ACCE will evaluate proposals prior to November 20, 2021 and will review shortlisted proposals with its 
Board. Selected firm will be notified by November 25, 2021.  
 
Please submit your response to this request for proposal by October 29, 2021. We would also appreciate a 
response if you declined to submit a proposal.  
 
Sincerely, 
Priyanka Upendra 
President, ACCE 
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